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TYNEDALE CRICKET CLUB

Priors Flat, Hexham, Northumberland, NE46 3EW

Telephone: 01434 602381

 www.tynedalecricketclub.co.uk

President: Stuart Riccalton   
Bar Manager: Marie Bell
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  Booking Form
This form MUST be completed with all details, and payment of a full deposit MUST be made before a booking can be confirmed.

FULL NAME:- ………………………..ORGANISATION …………………….

FULL ADDRESS:- ………………………………………………………………

POST CODE:- …………………

TELEPHONE:- Home ……………………… Mobile……………………...........

e-Mail ADDRESS ………………………………………………………………..

Date of Original Contact:-………………… Person Contacted………………….

Source:- (Advert, leaflet, WOM) ………………………………………………...

Date Required:- …………………………………….

Time Required for Event:- Start ……………….. … Finish …………………….

Times Access Required:- …………………………..

Numbers Expected:- ………………………………..

(NOTE:_ It is essential this is confirmed as accurately as possible well in advance of the event so that we can provide adequate staffing. A charge may be made if numbers are found to be much lower than estimated)

Purpose:- ……………………………………………………………………………………

……………………………………………………………………………………

[eg *50th. Birthday Party, Christening, Funeral, Charity Event, BarBQ, Quiz] 
(*It is essential that the age is confirmed when booking)
REQUIREMENTS:- (Circle Specific Requirements)

Do you require use of the bar?     

YES / NO

Do you require use of the kitchen?

YES / NO

(Please note that it is expected that the kitchen will be left clean and tidy after an event and all rubbish removed from the premises)

Do you require catering?  
  

YES / NO

If Yes, What form of catering …………………………………………….

(eg buffet, hot meal, etc)

Do you intend to self cater?


YES / NO

(Including plates etc)

Do you require use of Crockery / Cutlery
YES / NO

Do you require provision of tea and coffee?
YES / NO

(Please note that if staff are required to serve, this can be arranged at an appropriate hourly rate which will be advised at the time of booking and will be included on the final invoice)

Do you require use of Bar BQ’s


YES / NO

If Yes, do you want us to light them?

YES / NO

(We wouldn’t normally provide staff to cook food but this could be arranged at additional cost)

Will you provide your own Bar BQ Food?
YES / NO

Do you require to have music?


YES / NO

If Yes, will you be arranging this?

YES / NO

Do you require us to arrange music? 

YES / NO

If Yes, what are your requirements and budget cost?...............................

Do you require provision of Decorations?
YES / NO

(We can do this at additional cost)

Do you intend to decorate yourselves?

YES / NO

(Please Note that use of drawing pins is not allowed and we ask that all decorations and fixings are removed after the event)

Do you require provision of wine for toasts etc?
YES / NO

[Please Note that you may supply your own wine (Max 10 bottles) for toasts only, and a reasonable corkage charge will be applied]

Any other Requirements:- ………………………………………………...





………………………………………………….





………………………………………………….

Booking Deposit Paid:- Amount:- …………….




        Paid Date:- …………..




        Method of Payment:- .....................




        Return Date (If Applicable) …………….

Signed:- ……………….. (Hirer)

Date:- ………………….

Signed:- …………………(For TCC)

Date:- ………………….


For Club Use

Confirmation Call (at least 3 weeks before event)

Any Comments ……………………………………………………………

Signed:- …………………..Date:- ……………..

Follow up call (no more than one week after event)

Comments:- ……………………………………………………………….

Signed:- …………………..Date:- ……………..

Invoice Submitted  ………….(Initials)    Paid ………….(Initials)
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